
Under the general direction of the Director, Schools’ Payroll Services, the Data Entry Clerk
is responsible for capturing and updating data from information collection instruments
ensuring accuracy and timeliness in the delivery of output.

Salary Scale: $1,711,060  - $2,301,186 per annum of the
MIS/IT 2 Salary Scale, Pay Band 4
 

  DATA ENTRY CLERK (MIS/IT 2) - VACANT 
 

FINANCE AND ACCOUNTS DIVISION
JOB TITLE :

REQUIRED EDUCATION AND EXPERIENCE

ICO 25-99

Associate Degree in Information Technology
from a recognized institution

REMUNERATION PACKAGE:



ICO 25-99

FOR FURTHER INFORMATION, PLEASE CONTACT THE DIRECTOR, HUMAN RESOURCE MANAGEMENT  AT EXT.
5883,  INTERESTED PERSONS ARE INVITED TO SUBMIT APPLICATIONS WITH RÉSUMÉS NO LATER THAN
MONDAY, JUNE 30 , 2025 TO THE ADDRESS PRESENTED BELOW.  

DIRECTOR – HUMAN RESOURCE MANAGEMENT 
MINISTRY OF EDUCATION, SKILLS, YOUTH & INFORMATION

2 NATIONAL HEROES CIRCLE, 
KINGSTON 4 

WE THANK ALL APPLICANTS FOR EXPRESSING AN INTEREST; HOWEVER, ONLY SHORTLISTED CANDIDATES
WILL BE CONTACTED.

CLICK HERE TO APPLY

https://recruit.moey.gov.jm/









